YOUNG QUILTERS PROJECT LEADER – MATERNITY COVER 
JOB DESCRIPTION
The Guild has a network of voluntary Young Quilters Representatives in most of our 17 regions nationwide, together with a voluntary National Young Quilter Officer.  The volunteers introduce young people to the allied crafts of patchwork, quilting and appliqué, encouraging the development of their creative skills.

The role of the YQ Project Leader is to work with the volunteers, spreading good practice in working with young people and supporting the voluntary officers in developing and expanding the work they do with young people in their region. 

This is a Maternity Cover appointment for 13 months from 15 June, 2015.

The YQ Project Leader will:

Research the current position by:

· collecting examples of good practice and imaginative working
· keeping records of statistics, e.g. numbers entering competitions, web statistics, numbers attending workshops nationwide, etc.
Devise and deliver training for volunteers:

· in ways of working with children and young people in community settings

· in good practice with regard to child protection

· sharing good practice and new ideas across the regions

· in developing and fundraising for projects with young people

Support Young Quilter volunteers in their regions 
· via email, telephone, regular e-newsletters and personal visits to the regions

Co-ordinate national activities and communication for Young Quilters and Student Quilters:
· create welcome packs for new Young Quilter and Student Quilter members

· maintain and develop the Young Quilters web site, linked to The Guild and Quilt Museum web sites
· together with the National YQ Officer create a bi-annual newsletter for Young Quilters
· develop a Student Quilters section of The Guild web site

· develop other appropriate web-based communications for Young Quilters and Student Quilters (e.g. Facebook presence, web-based discussion groups, Pintrest, etc.)

· work in collaboration with the voluntary National YQ Officer to ensure that appropriate activities for Young Quilters and Student Quilters are delivered at The Guild’s Annual Conference and the annual Festival of Quilts
Together with the Guild Chief Executive, liaise with and report to funders, sponsors and trustees, ensuring appropriate acknowledgment is given on web sites and printed materials.
· Create and distribute a regular e-newsletter update for donors

YOUNG QUILTERS PROJECT LEADER 

PERSON SPECIFICATION

	Skills and Experience
	Essential
	Desirable

	Experience of working with children and / or young people in an educational setting
	X
	

	Experience of working with volunteers
	X
	

	Experience of developing and delivering training
	X
	

	Experience of project development
	X
	

	Experience of successful fundraising for projects
	
	X

	Experience of developing web content
	
	X

	An understanding of web-based communications
	X
	

	Experience in education and / or textiles
	X
	

	Qualifications in education and / or textiles
	
	X


	Personal Attributes
	Essential
	Desirable

	Confident, friendly and outgoing personality
	X
	

	Patient, tactful and supportive
	X
	

	Excellent written and verbal communication skills
	X
	

	Creative thinker
	X
	

	Strong organisational skills
	X
	

	Ability to work on own initiative 
	X
	

	An interest in contemporary creative textiles
	X
	

	Ability to travel across the UK and spend time away from home
	X
	

	Willing to undertake enhanced CRB check
	X
	

	Clean driving licence and car to use for work
	
	X


The post will be based at the Quilters’ Guild headquarters in York and will involve travel across the whole of the UK.
Salary: £9,800 p.a.  (£24,500 p.a. pro rata) 
The post is currently offered as a 15-hours (2 days) per week post.

