[image: image1.jpg]“»

Quilte}E Guild






MEMBERSHIP ENQUIRY FORM 
	1. Name of Person making the membership enquiry:      
Region/Specialist Group:Click here to enter text. INFO  Comments \* FirstCap  \* MERGEFORMAT 

 COMMENTS  \* FirstCap \* Upper \* MERGEFORMAT 

 COMMENTS   \* MERGEFORMAT 

	2. Date initial enquiry posted/e-mailed to York (not via telephone):

YY/MM/DD      

	3. Email address:      

	4. Membership Enquiry – details (please be as specific as possible) then email the form to QGBI membership team (membership@quiltersguild.org.uk):

If relates to specific member, member Name:Click here to enter text.
Membership No.:Click here to enter text.
     


	5. Person receiving the enquiry at QGBI (Please send an acknowledgement to the enquirer):

     

	6. Date received (this is the date first read):

YY/MM/DD      
Please delete: By Post/e-mail
Ref No: Click here to enter text.

	7. Action taken / information obtained by QGBI employee/s (be specific and include dates and the name/s of the person taking the action/providing the information) and include the ultimate outcome: (Please ensure the enquirer is informed if the enquiry is going to take / is taking more than three consecutive working days to resolve) 
     


	8. Date enquiry concluded by QGBI and enquirer informed and by whom:


YY/MM/DD     
Name      
	9. Enquirer agrees enquiry concluded 
YES                   NO 
(If No please continue in further details box below).  

	
	10. Return the form to QGBI for filing or further action.

Date returned to QGBI: YY/MM/DD      

	11. Further Details:

     


	12. QGBI response/actions:

     


	13 Date enquiry concluded by QGBI and enquirer informed:

YY/MM/DD     
	14. Enquirer agrees enquiry concluded  YES                   NO 
(If No please repeat the process above until enquirer satisfied).  Return the form to QGBI for filing.

Date returned to QBGI: YY/MM/DD     
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